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JOJKHOCTHBIE UHCTPYKIIUA
oyxraarepa-kaccapa OcOO «YIOA»

1. O0mue monoxenns
1.1. Hacrosimasd MAOMKHOCTHAS MHCTPYKIMS ONpelNeNseT H  PEIIAMEHTHPYET IOJTHOMOYHS,
(byHKIHOHATEHBIE W JIOJDKHOCTHEIE OOS3aHHOCTH, IIPaBa M OTBETCTBEHHOCTh OyXrairepa-KaccHpa
0cOO0 «Yuusepcuret ¥OxHOM A3un».
1.2. Byxranrep-KaccHp Ha3Ha4YaeTCs Ha JOIDKHOCT M OCBOOOXKIAETCA OT JOJDKHOCTH B YCTAaHOBJICHHOM
JeHCTBYIOIMM TPYIOBBIM 3aKOHOIATEMHCTBOM IIOPS/IKE IPHUKA30M PEKTOpa Y HUBEPCUTETA.
1.3. Byxrantep-kaccup oOecreurBaeT OPraHH3AIHIO OyXTaNTepcKoro ydera B YHHBEPCHTETEC H
KOHTPOJIb 3@ PAlHOHAIBHBIM, SKOHOMHBIM HCIOIB30BAHHEM BCEX BHIIOB PECYPCOB, COXPAaHHOCTBIO
COOCTBEHHOCTH, AaKTHBHBIM BO3JCHCTBHEM Ha TOBBIIEHUE JSGQPEKTUBHOCTH XO3AMCTBCHHOM
JEATEAHPHOCTH Y HUBEPCHTETA.
1.4. Byxrantep-xaccup IOAYMHIETCS HENOCPEICTBEHHO PEKTOPY Y HUBEPCHTETA.
1.5. Ha pomxmocTh GyXrajarepa-kaccHpa Ha3HA4JalOTCs JIMIA, MMEIOINHME BhICIICEe SKOHOMHYECKOEC
o0Opa3oBaHHE.
1.6. Ha Bpema oTcyTcTBus Oyxrairepa-kaccupa (KOMaHAHPOBKa, OTIYCK, 0OJN€3Hb M T. 1) €ro
00S3aHHOCTH BHIIOMHSAET paOOTHHK, HA3HAYCHHEI IPUKa30M pekTopa YHuBepcHTeTa. McnomHsnomnumit
0OSI3aHHOCTH TAIOKE MOJB3YETCs MPAaBaMHM M HECET OTBCTCTBEHHOCTh B COOTBETCTBHM C HACTOSINCH
JIOIKHOCTHOM HHCTPYKIHEH.
1.7. TIpreM U caada Jen Ipy Ha3sHAYCHHH M 0CBOGOXICHHH OyXranTepa-Kaccupa 0QOpMILIIOTCS aKTOM
IIOCTE IIPOBEPKH COCTOSIHHSL OyXTanTepcKoro ydera M JIOCTOBEPHOCTH OTYETHBIX J@HHBIX. AKT
yTBEpP)KAAETCS PEKTOPOM Y HUBEPCHUTETA.
1.8. Byxzanmepy-kaccupy Heo6xo0umo 3Hamn;
- OCHOBEI 3aKOHOAaTenbcTBa KeIpremckoit PecimyGmmku o GyxranTepckoM ydere, O Hajlorax u coopax,
006 apxWBHOM Jiejie, B 00IacTH CONHATGHOTO M MEIMIIMHCKOTO CTPAaXxOBaHMWs, IECHCHOHHOIO
oGecIieueHns, 0 XPaHEHWH M HU3BATHH PETHCTPOB OYyXTalTepPCKOro ydera, a TaKkKe IpaXIaHCKoro,
TPYIOBOTO, TAMOXKEHHOI'O 3aKOHOIATEIILCTBA,
- NpaKTHKy HPUMEHEHHs 3aKOHOIatenbctBa KeIprenckoit PecryOnukm mo Bompocam ohopMICHHS
MEPBUYHEIX YUYETHEIX JTOKYMEHTOB, II0 BOIPOCAM JCHEKHOTO M3MEPEHUS OOBEKTOB OyXrairepcKoro
ydeTa, o OyXrajirepckoMy y4eTy,
- HOPMATHBHEIE IPABOBBIC aKThI, IOJIOXKEHUS, JPYrHe PYKOBOMISIIME MATepHalnbl X JOKYMEHTHI IO
BEJICHHIO OyXraiTepcKoro yJera:
- 3aKOHOJATENBHBIE aKThI, IIOJIOKEHHS, IOCTAHOBIICHNS, HHCTPYKIHH, PYKOBOIAIIUEC, METOAWYCCKHE H
HOPMATHBHBIE MATE€PHAIBI [0 IMOATOTOBKE OYyXTaiTepckoro ydeTa HMYINECTBA, O00sA3aTeNBbCTB,
XO3SHCTBEHHBIX OMEPAllNii ¥ COCTABIECHUIO OTYETHOCTH,
- GOPMBI U METOMIBL GyXTanTEPCKOTO yueTa B 00pa30BaTeIbHOM YIPEKACHNH;
- IUTAH ¥ KOPPECHOHCHIIHIO CYETOB;




- OpraHusallHio NOKYMEHTOO00pOoTa mo TpebyeMbIM y4acTKaM OGyXTaaTepcKoro ydera; DOPANOK
JOKYMEHTAILHOTO OGOPMIICHHS H OTPAKEHHA Ha CYETaX GyXTarTepcKOro ydera onepauuii, KOTophle
CBA3AHHEBI C IBIKCHAEM OCHOBHEIX CPE/ICTB, MATEPHATBHBIX IIEHHOCTEH | JICHEXHBIX CPEICTB;

- OCHOBEI peXXAMa TPy /a;

- OpaBHIa HCOOJBL30BAHKS BEIYHCIUTEHHOM TEXHAKH;

- OCHOBHBI® TIOJIOXEHHS 3aKOHOAATENBCTBA O TPY/IE;

- IIpaBuna BHYTpEeHHErO TPYIOBOTO PACTIOPSAKA;

- IpaBuJIa ¥ HOPMBI OXPaHEBl TPY/ia, HOXKapHOA 0€30MacHOCTH, MOPIIOK AEHCTBHI IPH BOSHUKHOBEHHH
noxxapa wiu uHoi YC u sBakyaiumu;

- BHYTPCHHHE OpraHH3alHOHHO-PACHIOPSTUTENBHEIE JOKYMEHTHl Y HUBEPCHTETa, PErIaMEHTHPYIOIHE
TIOPAZIOK COCTABJICHHS, XPAaHCHUs M Nepeady B apXuB NEPBAYHBIX YIETHBIX AOKYMEHTOB, NPaBHIIA
CTOMMOCTHOTO M3MEPEHMsS OOBCKTOB OYXralTepcKoro y4era, a Takke IO BOIPOCAM OIUIATHI TpyAa,
0COOCHHOCTH TpYNNMPOBKH HUHGOPMAIMH, COXEpIKALEHCs B NEPBUYHBIX YYETHHIX JOKYMEHTaX,
IpaBHJIa XPaHEHUst JOKYMEHTOB U 3aIIUTHI HHGOPMAIHH;

TIOPAZIOK  COCTABICHUS CBOJHBIX YYETHBIX JOKYMEHTOB B IEIAX OCYIIECTBIEHHS KOHTPOIA M
ynopsinoueHust 00paboTKH JaHHEIX O GaKTax XO3sHCTBEHHOM KH3HH.

1.9. byxzanmep-xaccup donsicen ymemo:

- COCTABJIATH (0QOPMIIATE) IIEPBHIHbIC YYETHBIE JOKYMEHTEL, B TOM HCIIE SNEKTPOHHBIE JIOKYMEHTEI,

- BJIaZIeTh IPUEMaMH KOMILIEKCHOW IPOBEPKH TIEPBHYHEIX YYETHBIX JOKYMEHTOR;

- TONb30BATBCS  KOMILIOTEPHBIMH  IPOTPaMMaMH  JUIA  BEJCHHS  OyXTanTepckoro — ydera,
HH(OPMALNOHHBIMHA U CIPABOYHO-IIPABOBEIME CHCTEMAMH, OPITEXHUKOIL;

- obecreurBaTh COXPaHHOCTD HEPBHYHEIX YIETHEIX JOKYMEHTOB [0 IIEPENAYN UX B apXUB,

- BECTH PCTHCTPAL|IO ¥ HAKOIJICHHE JaHHBIX ITOCPENICTBOM MBOMHOMN 3alMCH, 1O IPOCTOH CHCTEME,

- COCTABJIATH GYXTAITEPCKHAE 3alIMCH B COOTBETCTBHH ¢ PabouMM IIIAHOM;

- IPOM3BOZIATE PacHeTHI 3apabOTHON ILIATEI, ¥ HHEIX BHILIAT PaGOTHAKAaM YHHBEPCHTETa,

- TOTOBHTH Da3iMYHBIE CNPaBKH, TOTOBHTH OTBETHI HA 3aHPOCHL COJAEPXKANIME HH(POPMALIHIO,
dbopmupyemy1o B CHCTEMe GyXranTepckoro ydera;

- HCIpPABNATH OLIMOKH, NONMYIICHHBIE NPH BEACHHA GYXTalTEPCKOr0 y4eTa, B COOTBETCTBHH C
YCTaHOBJICHHBIMY NIPABHJIAMH.

1.10. Byxzanmep-kaccup Ynusepcumema ¢ ceoeii desmenvrnocmu PyKoeoocmeyemca:

- IOKAIHHBIMHA TOKYMEHTaMH Y HABEPCHTETA,;

- aKTaMH H OPraHU3alMOHHO-PACTIOPSATUTENLHEIMH TOKYMEHTaMHK

- [IpaBunamMu BHYTpEHHEr0 TPYAOBOrO pacnopsKa;

- HpaBUJIaMH OXPaHBI TPY/Ia H TEXHHKH G€30IIaCHOCTH, 00eCTIeUeH s IPOU3BOACTBEHHON CAHUTAPUY U
MPOTHUBONIOXXAPHO 3aIIUTHI;

- HacToAmeH JJOJDKHOCTHOM HHCTPYKIIUEH;

- JIMYHBIM TPYZIOBBIM JOTOBOPOM.

2. lo/mxHOCTHBIE 003aHHOCTH
2.1. Byxzanmep-Kaccup ucnonnaem ciedyiouiue o6a3aHHoCmu:
2.1.1. Obecnedenne paqOHAIBHOM CHCTEMEL IOKyMEHTOO00pOTa, NPUMEHEHHE IIPOTPECCHBHEIX HOPM
¥ MCTOIOB BEACHHSA OyXraiTepcKoro yueTa Ha 0ase COBPEMEHHOH BBHIMHCIHTEIbHON TEXHHKH,
IIO3BOJIOMMX OCYIIECTBIATH CTPOIHi KOHTPOJB 32 PAlHOHAILHEIM H 3KOHOMHBIM HCIIO/Ib30BAHHEM
MaTepHANBHbIX, TPYHAOBEIX H (PHHAHCOBLIX PECYPCOB.
2.1.2. OGecneyeHre MONHOTO y4YeTa MOCTYHAIOIDHX ACHEXHBIX CPEIICTB, TOBapHO- MaTCpPHAILHBIX
IEHHOCTEH ¥ OCHOBHBIX CPEJICTB, & TAK)KE CBOEBPEMEHHOE
OTPaXKCHHUE B OyXTaITEPCKOM YU€Te ONEPalHii, CBA3AHHBIX C UX ABHIKCHHEM.



2.1.3. OGecnedeHre IOCTOBEPHOTO ydeTa HM3ACPKEK NEITCHHLHOCTH, HMCIOMHEHHS CMET pacXxoXoB,
pEATH3aINH YCIYT, pe3yJIbTaTOB BHYTPEHHETO XO3IHCTBEHHOTO pacdiera.

2.1.4. O6ecnmedeHHE TOYHOTO YdYeTa Pe3ylIbTaTOB XO3SHCTBEHHO-QHHAHCOBOH IEATENHLHOCTH
YHuBepcHuTETa B COOTBETCTBHH C YCTAHOBICHHBIMHA IIPABHIIAMH.

2.1.5. OOecmedeHne TPaBWIGHOTO HAYUCICHHS H CBOCBPEMEHHOTO IEPEYNCICHUSA HAJIOTOBBIX
IIaTexeli, B3HOCOB Ha TOCYJApCTBEHHOE COIMAIbHOE CTpaxoBaHWE, CPEJCTB Ha (UHAHCHpOBaHUE
KaUTAIBHBIX BIOXCHUIT;, Apyrre GOHIBI B PE3EPBEIL.

2.1.6. OGecniedenre IPOBEPKA OpraHU3anud OyXranTepcKoro y4era H OTYCTHOCTH B ITOPA3ACICHUAX
VHHBEpCHTETa, BBIICICHHBIX HA OTHEbHBIM OalaHC, CBOCBPEMEHHEBIH HHCTPYKTX PabOTHHKOB IIO
BOIPOCaM GYXTaJITEPCKOTo ydeTa, KOHTPOJIS, OTYETHOCTH H SKOHOMHYECKOr0 aHAIN3a.

2.1.7. ObecnedeHre COCTABICHMS OyXTarTepcKoi OTIETHOCTH Ha OCHOBE JAHHBEIX OyXraiarepckoro
y4€Ta, MEPBUYHBIX HOKYMEHTOB, IPEACTABJICHHE € COBMECTHO C PYKOBOAHMTENEM B YCTaHOBJICHHOM
HOpAAKE U CPOKH HA PACCMOTPEHHE YUPEIHUTENS, a TAK)KE COOTBETCTBYIOINHUM OpraHaM.

2.1.8. O6ecmedyenne OCYMECTBICHHS (COBMECTHO C APYTHMMH IOIpA3ACICHHSIMM H CIyxOamu)
SKOHOMHYECKOrOo aHAIM3a XO34HMCTBEHHO-QWHAHCOBON JAEATEIBHOCTH YHHBEPCHTETA IO JAHHEIM
OyXTranTepcKoro ydera W OTYETHOCTH B IEISX BEIIBICHHS BHYTPHXO3SWCTBEHHEIX DE3EPBOB,
IpeayIpekaeHs 0Teph H HETPOU3BOIHTEILHBIX PACX0A0B.

2.1.9. OGecrieueHrne AaKTHBHOTO Y4YacTHs pab0OTHHKOB OyXTajlTepckoro ydera B paspaboTke H
OCYLIECTBIIEHMH MEPONPHATHM, HampaBleHHBIX Ha COOMIOJEHHE JUCLUIUIMHBI M YKPCIUICHHE
XO3SMCTBEHHOTO PacyeTa.

2.1.10. O6Gecneyenvie CBOEBPEMEHHOTO INPOBEACHUA COBMECTHO C JPYIHMH MOApa3sIeICHWAMH H
cIyx6GaMu B CTPYKTYPHBEIX TOApPA3NEICHUSAX YHUBEPCHTETa, BHIICICHHEIX HA OTHENBHBIA Gamac,
IIPOBEPOK M JOKYMEHTAILHEIX PEBU3MI H IIOATOTOBKA NIPEUIOKEHHH 110 yIYdIICHAO UX paGOTEL.
2.1.11. ObecrnedeHne COXpaHHOCTH OYXTAITEPCKHUX JOKYMEHTOB H UX 0QopMIICHHE.

2.1.12. KoHTponb 3a COOGMIONEHHEM YCTAHOBICHHBIX NpaBHJ OQOPMIICHHS NPHUEMKH H OTITyCKa
TOBapHO-MAaTEPUATIbHEIX ICHHOCTECH.

2.1.13. KoHTponb 3a NpaBWIBHOCTBIO pacxofioBaHHs (oHOa 3apalOTHOM IUIATEL, YCTAHOBJICHHS
JOJDKHOCTHEIX OKJIAZOB, CTPOroe COOMOICHHE ITaTHOH, GHHAHCOBOM M KaCCOBOM NUCIUILIAHEL
2.1.14. KoATpoIs a3 coboeHHeM YCTaHOBIECHHBIX NPaBHII IIPOBEICHAS MHBEHTAPH3AllHi TEHEXHBIX
CpPEZICTB, TOBAPHO-MATEPUAIIBHBIX IIEHHOCTEH, OCHOBHBIX (JOHJIOB, PaCUeTOB ILUIATEXHBIX 0053aTE/bCTB.
2.1.15. KOHTpOIb 3a B3LICKAHHEM B YCTAHOBJICHHBIE CPOKH A€OHTOPCKOM M IIOralleHHe KPEAUTOPCKOM
3aI0JDKEHHOCTH, COOMIOACHHE TIATE)XHOM JUCIIAILIMHEL

2.1.16. KoHTpoNb 3a 3aKOHHOCTBIO CIIMCAHHS C OYXTanTepcKux OanaHCOB HEZOCTad, ACOUTOPCKOM
33JOJDKCHHOCTH K APYTHX IIOTEPh. :

2.1.17. OcymecTBieHne ydyera (HHAHCOBBIX, PACUECTHHIX M KPEIMTHBIX ONEpaldi W KOHTPOIb 3a
3aKOHHOCTBIO, CBOEBPEMEHHOCTBIO M MPABHIBHOCTBIO OQOPMIIEHMS! ITHX OIEpalldil.

2.1.18. VuactHe B MOATOTOBKE MEPOMPHATHIA, NPEIYHPEKAAIOMUX 0Opa3oBaHHE HEAOCTad H
HE3aKOHHOE PAacXOJOBAHHE IICHEXHBIX CPEICTB M TOBApHO-MATEPHAIBHBIX IIEHHOCTCH, HapyIICHHS
(UHAHCOBOTO ¥ X03IHCTBEHHOI'O 3aKOHOIATEILCTBA.

2.1.19. B cirydae o6HapyKeHHS HE3AKOHHBIX JEHCTBUH JOIDKHOCTHBIX JIUI (IIPUIUCKH, UCIIOIH30BaHHE
CpEICTB HE II0 HA3HAYEHHIO W APYTHe HapyMIeHHS W 3J0YNOTpebleHus) byxranrep-kacCHpIOIKEH
JIOJIOXHTE 00 3TOM PYKOBOAUTETIO Y HUBEPCUTETA JUIsl IPUHATHSI MEP.

2.1.20. CobGimoneHne yCTaHOBIEHHBIX paBiiI 0QOpMIEHH IEPBUYHEIX JIOKYMEHTOB, HCIIONIB3yEMBIX B
OyXranTepckoM y4ere, JODKHOCTHBIMM JIHIAMH.

2.1.21. JIoOKyMEeHTEHI, CIIykKaInie OCHOBAHME JUI IIPUEMKH M BbIIaYH NCHEKHBIX CPEICTB H TOBapHO-
MaTepHANbHBIX IIEHHOCTEH, a Talkke KPEIUTHBIE M DPacueTHble 00s3aTeNbCTBa MOAIHCHIBAIOTCA
PYKOBOZMTENEM Y HHBEPCHTETA U OyXTanTepOM-KaCCHPOM MITM THIIAMHU, UMH HA OT YHOJTHOMOYCHHBIMH.



IIpenocTapieHne MpaBa MOANMCAHMS JOKYMEHTOB STHMH JIHIIAMH JOJDKHO ObITh 0QOPMIICHO [IPAKA30M
peKTOpa Y HUBEPCHTETA.

2.1.22. YKaszaHHBIE BBHIIE XOKYMEHTHI Oe3 MHOANHCH Oyxranrepa-KacCcHpa WM JIML, HM Ha TO
VIOJHOMOYEHHBIX, CUATAIOTCS HEJCHCTBHTEIBHBIME M HE OJDKHBI NMPHHUMATBCA K HCIOIHEHHIO
MaTepHAIFHO OTBETCTBEHHBIMH JIAIIAMH, a TAKKE YUPEXKICHUSIMA OAHKOB.

2.1.23. Jlpyrde OOKYMEHTHl HOAIMCBIBAIOTCA JO/DKHOCTHBIMH JHIIaMH, Ha KOTOPBIX BO3JIAracTcs
06s3aHHOCT MX cocTaBieHns. CIIMCKH yKa3aHHBIX JIHI] COTJIACOBHIBAIOTCA C OyXTralTepoM-KacCHpPOM U
VIBEP)KHAIOTCS PEKTOPOM Y HUBEPCHTETA.

2.1.24. ObGecrieueHre HCHONHEHHS M OQOPMICHHA JOKYMEHTOB IO (PMHAHCOBO-XO3SHCTBEHHBIM
omepanusiM B COOTBETCTBHH C AeHCTBYIOMMM 3aKOHOJATEILCTBOM. byXranrepy-Kaccupy 3ampemaercsa
NpYHAMATh K HCIONHCHAIO M OQOPMIICHHIO JOKYMEHTHI IO ONepallHsM, KOTOpPBIC IPOTHBOpedar
3aKOHOJATENLCTBY M HAPYIIAIOT JOTOBOPHO-GHHAHCOBYIO NUCIMILIAHY .

2.1.25. B ciyuae noiydeHus OT peKTopa YHHBEPCHTETA PACTIOPSDKEHHS COBEPLINTE TaKoe AcHCTBHE
GyxranTep-Kacchp, He IPUBO/S €T0 B HCIIOTHEHHE, B MICBMEHHOH Gopme 00s3aH 00paTUTh BHUMaHHE
peKTopa Ha HE3aKOHHOCTh JAHHOTO MM PaCIOpPSKCHHUS.

2.1.26. O6ecneueHHe peryaspHOro HHGOPMHPOBAHMS YUpeOHTENs O pe3ylbTarax (HHAHCOBO-
XO3SHCTBEHHON JeSITENBbHOCTH, IPOBEICHHBIX DPEBHU3UH, IIPOBEPOK, BHIABICHHBIX HapyIICHHX,
BHHOBHBIX B 3TOM IMIl, a TAaKKE IyIsSX YCTPaHEHHs HENOCTAaTKOB B (PHHAHCOBO-XO3AHCTBEHHOM
JeSTEeNbHOCTH, YKPEILIEHHS X03AiCTBEHHOTO pacyeTa 1 GUHAHCOBOTO MOJIOXKEHHS Y HUBEPCHTETA.
2.1.27. Oxa3aHpe MOCTOSHHOM NOMOIIM B M3YYCHHH OCHOB YydeTa pabOuMMH, CHyXalluMH H
CHELAATUCTAMH YHHUBEPCHTETA B IENSMX MIMPOKOTO NMPUMEHEHHs HMH 3THX 3HAaHUW B MPaKTAIeCKod
paboTe Mo KOHTPOIIO 32 SKOHOMHBIM HCIIOJIb30BAHHEM PECYPCOB.

2.1.28. KoopauHauus pa3paboTKH HaIUICKameH NOKyMEHTAUWH MarTephualbHO-OTBETCTBCHHBIX JIHMIL,
paboThI COTPYAHUKOB [0 BOIIPOCAM MATEPHAIBHO-XO3SCTBCHHON NEATEIBHOCTH.

2.1.29. KOHTpOIb 3a CBOEBPEMEHHOCTHIO H IIPABIIIBHOCTBIO COCTABIIEHHS OTYCTHOH TOKYMEHTAIHH II0
MaTepUATEHO-XO3SMCTBEHHOM HEATENHHOCTH B YHHBepcuTeTe. HcmpaBieHHe H KOPPEKTHPOBKA
JOTOBOPA IO MATEPUANBHO - XO3SHCTBCHHOH JEATENBHOCTH YHHUBEPCHTETa B COOTBETCTBHH C
H3MEHSIONMMCS 3aKOHOAATEIbCTBOM.

2.1.30. KorTpoms a3 cobmofeHueM B TOMeIeHHH (GUHAHCOBOTO OT/eNa NPaBHII XpPaHEHHS JEHEXKHBIX
CPEICTB H JOKYMEHTOB CTPOTOi OTIETHOCTH, IPOTHBONIOXKAPHEIX M CAHMTAPHBIX NPABUIL, COOTIONEHHS
paBHIIa 6€30MacHOM SKCIUTyaTalliH CIETHO-BBIYHCIIHTENbHOM M UHOU IIPHMCHIEMON TEXHUKH.

2.1.31. TIporHo3 TeHAeHIM HW3MEHEHHSA CHTyalMH B ()MHAHCOBOM IIONWTHKE JUI BHECCHHA
IPEIIONEHUH 10 KOPPEKTMPOBKC (MHAHCOBOM CTpaTeTHH  YHHMBEPCHTETa, IMOCIEACTBHH
3aIUIAHAPOBAHHON pAbOTEl MO YNyYMICHWIO W Da3BHTHIO MaTCpHANbHO - TEXHAYECKOH 6asbl
YHUBEpPCHTETA.

2.1.32. PerynsapHoe MOBHIIEHHE YPOBHS CBOEH KBATH()HKALIKH.

2.1.33. Honyuenne B 6aHKe ACHEXHBIX CPEICTB H Bbifada 3apab0THOH IIaThl PaGOTHHKAM
VHUBeEpCUTETA.

2.2. B paMkax TpyzoBo# QYHKIIMM NPHHATHS K y9eTy NEPBHYHBIX YYETHBIX NOKYMEHTOB O (akrax
XO3SMCTBCHHOH JKU3HH YHHBEPCHTETA:

- OCYIIECTBIAET TIpHEM K OQOpMIICHYE EPBHYHBIX YUETHBIX JOKYMEHTOB O (akraX XO3sHCTBEHHOH
KW3HH Y HUBEPCUTETA;

- BeZleT byXranTepcKhil y4eT HMYINecTBa, 00513aTeIbCTB B XO3SHCTBEHHBIX OMepanuii (y1eT OCHOBHBIX
CPEJICTB, MATEPHAIBHBIX LIEHHOCTEH, Pe3y/IBTATOB X03HCTBEHHO-(UHAHCOBOMH AEATEIBHOCTH; PacyeThl
C NOCTABIIMKAMH 34 [IPEIOCTABICHHBIC YCIYTH H T.IL.);

- BHMBIMIET CIy4aH HAapyINeHHs OTBETCTBEHHBIMHM JIMIAMH Tpaduka JOKyMeHTOOOOpOTa W mOpsaka
TIpeICTaBNeH s B GyXTANTEPCKYHO CITyX0y [EPBHIHBIX YUETHBIX IOKYMEHTOB M HH(OPMHUpYeT 00 3TOM
PYKOBOZACTBO YHHUBEPCUTETA;




- OCYIIECTBISET IPOBEPKY MEPBUYHBIX YIETHBIX IOKYMEHTOB B OTHOILEHHH (POPMBI, IIOTHOTHI
ohopMIIeHHS, PCKBU3HUTOB,

- NPOBOJWT CHCTEMATH3ALMIO MEPBUYIHBIX YHETHBIX JOKYMEHTOB TEKYIIEro OTYETHOTO IepHoaa B
COOTBETCTBHH C YUETHOH IOTHTHKOM;

- OCTaBIISICT HA OCHOBE IIEPBUYHBIX YIETHBIX JOKYMEHTOB CBO/HBIC yICTHBIC JOKYMEHTHI,

- OCYIIECTBIISIET OATOTOBKY NEPBHYHBIX YICTHBIX JIOKyMEHTOB JUIS TIepefadll B apXHB;

- W3rOTABIMBAET KOIMH IEPBHYHBIX YUCTHBIX JOKYMCHTOB, B TOM HHCIC B cly4ae HMX H3BSATHS
YIIOMHOMOYCHHBIME OPraHaMi B COOTBETCTBHM C 3aKOHOJIATENbCTBOM KBIpremckoi PecryOmuku,

- o6ecreInBacT NAHHBIMH IS IIPOBE/ICHN HHBEHTapH3allii aKTHBOB 1 0053aTeNILCTB Y HUBEPCUTETA B
COOTBETCTBUH C YUETHOH TOJTHTUKOH.

2.3. B pamkax TpyJoBoH QyHKIHH OCYINCCTBICHHT JTOKYMEHTATHEHOTO 0OPMICHHSA H OTOOpaxeHHI Ha
cuerax OYyXranTepcKoro ydera oOIepailuif, CBS3aHHBIX C JBUKEHHEM JCHEKHBIX CPEICTB H
MaTepHAIBHBIX IIEHHOCTEH: i

- oTOGpaxaeT Ha cyerax GyXralTepcKoro ydera onepali, CBS3aHHBIE C IEPEMEINEHHEM OCHOBHBIX
CpEIICTB, MAaTEpHANBHBIX UEHHOCTEH M AEHEKHBIX CPEACTE;

- OCYINECTBISET JEHEXHOE H3MEpeHHe 06BEKTOB OyXraiTepckoro ydera M COOTBETCTBYIOLIMC
OyXralaTepCcKue 3aluCH;

- perMCTpUpyeT JaHHBIE, COACPXKAIMECS B MEPBHYHBIX VYETHBIX HOKYMEHTaX, B PpErucTpax
GyXTalITepcKoro yuera;

- coBeplIaeT HAYUCIIEHHE M HEPEUMCICHHUS HAIOTOB 1 c60opoB B GIOIKETHI, CTPAXOBBIX B3HOCOB B
rOCY/IAPCTBEHHBIC BHEOIOIKETHBIE COLMAILHBIC dommpl, wiaTexedl B OaHKOBCKHE YUPEKICHWA,
3apaboTHOM [1aThl COTPYAHHKOB, IPYTHX BBIIUIAT H IUIaTeXEH;

- oTpaxaeT B OyXrairepckoM ydeTe pesylIbTaThl IePEOLIeHKH OOBEKTOB OyXTralTepCKoro ydera,
nepecdeTa B HAMOHAIBHYIO BAIIOTY BHIPAKEHHON B MHOCTPAHHOH BalOTe CTOMMOCTH AKTHBOB
0043aTENbCTB;

- COCTABISET OTUETHBIEC KATBKY/LLMH, PACTIPEENSET KOCBCHHBIC PaCXOMBL Ha4MCIIIeT aMOPTH3AIKIO
AKTHBOB B COOTBETCTBHH C YUETHOM MOTHTHKOH Y HUBEPCUTETA,

- BHIMONHSET paGoThl MO (GOPMHPOBAHMIO, BENEHUIO M XPAaHEHHIO 6a3pl JAHHBIX OyXranTepcKod
uH(OpMAIHH, BHOCHT KOPPEKTHPOBKY B MHQOPMALIHIO, HCIIONB3YEMYIO IIPH 00paboTKe NaHHBIX;

- COMOCTABIAET pe3yNbTaThl WHBEHTAapU3alMH C JAHHBIMH PETHCTPOB OyXralaTepckoro ydera H
COCTaBISAET CIUUUTEIBHEIE BEJOMOCTH.

24. B pamkax TpydoBod (GYHKIHH HTOrOBOIO 0606Imenns (aKTOB XO3SHCTBCHHOH IKH3HH
VHuBEepCHTETA:

- ydacTByeT B OCYIIECTBJICHHM HWHBCHTAPH3AIHI JEHEe)KHBIX CPEICTB, MaTepHaNbHBIX IIEHHOCTEH,
PacdeTOB U IUTATEKHBIX 0053aTeNbCTB;

- OCYINECTBISIET MOACYET B PETHCTpaX 6yXrajTepcKOro ydera HTOrOB K OCTAaTKOB IO CHCTaM
CHHTETHYECKOTO H aHATUTHYECKOTO yUIeTa, 3aKpbITHE 06OpPOTOB 1O cdeTaM OYXTalITEPCKOro yHeTa;

- OCYIIECTBISET KOHTPOJb TOXKIECTBA JAHHbIX aHANMTHYECKOTo ydeTa 000poTaM i OCTaTKaM IO CHCTaM
CHHTETHYECKOI0 Y4eTa;

- OCYHIECTBISIET IOATOTOBKY [OSICHEHHH, TOAOOp HeOoOXOMMMBIX AOKYMEHTOB Ul IPOBENCHI
BHYTPEHHETO KOHTPOJISI, BHYTPEHHETO W BHCLIHCTO AyJUATA, JTOKYMEHTANBHBIX PEBU3HH, HAIOTOBBIX U
UHBIX IPOBEPOK;

- [PefOCTABIISET PETHCTPBI OYXralnTepeKoro ydera juii ux U3BATUS YIIOJTHOMOYCHHBIMA OpraHamMu B
COOTBETCTBHH C 3aKOHOAATENHCTBOM KBIprersckoi PecryGnuku;

- IPOBOJMT CHCTEMATH3AIWIO H KOMILIEKTOBAaHHE DETHCTPOB GYXralTepcKoro ydeTa 3a OTYCTHBIH
HEPUOT;




- MOATOTABJIMBAET CBEJECHMS II0 COOTBETCTBYIOIMAM ydacTKaM OyXrajJTepcKoro y4era sl COCTaBICHHS
OTYETHOCTH, OGOPMIISET HX B COOTBETCTBHH C YCTAHOBICHHBIM NMOPSIKOM UL MIEPEaYM B apXUB;

- HM3TOTAaBIMBAET M INPEJOCTABIAET IO TPEOOBAHUIO YINOJHOMOYECHHBIX OPraHOB KONUH DPETHCTPOB
OyXTaJITepCKOro y4eTa;

- OTpaXaeT B OYXTAITEPCKOM ydYeTe BEIBICHHBIC PACXOXKICHHS MEXIY (QaKTAYECKAM HATAIHEM
00BEKTOB U JaHHBIMH PETHCTPOB OyXTanTepcKoro y4era,

- aHATM3HPYET COCTOSHHE MaTepHaTbHOH 6a3bl YHHBEPCHTETa, INPABHUIBHOCTH HCIIOIB30BaHHUS,
JICHEXKHBIX ¥ MATEPHATLHBIX CPEJICTB;

- NPHHUMAET YYacTHEe B TPOBEACHUM KOHOMHYECKOIO aHAIM3a JCATENBHOCTH YHHUBEPCHUTETa IIO
JaHHBIM OYXTaITEPCKOTO y4eTa H OTHETHOCTH, B pa3spaboTKe H BHEIPEHHH IPOIPECCHBHBIX HOPM H
METOLOB OyXTarTepcKoro y4era ¢ IpHMEHEHUEM BEIYUCIUTEIbHON TEXHUKH.

3. IIpaBa
3.1. byxranTtep-kaccHp HMeEET IPaBO:
3.1.1. TpeGoBars OT Bcex moApasnencHui, cIyk6 B pabOTHHKOB YHHBEPCHUTETA B 4aCTH MOpPsAKa
opopmneHus GHHAHCOBO-XO3SICTBEHHBIX ONepaliii NEPBHYHBIX NOKYMEHTOB M HX IIPE/ICTABICHHUS B
OyXTaITEpHIO MM Ha BEMMHUCIIUTENBHYIO YCTAHOBKY, BEICHASA IEPBUYHOTO ydeTa.
3.1.2. PaccMaTpuBaTh W BH3HPOBATh JOTOBOPHI M COIJIAIICHHMS, 3aKIIOYaEMble Y HHBEPCHTETOM, Ha
NOJIy4eHHe WK OTIIYCK TOBapHO-MAaTePHAIBHBIX IIEHHOCTEH Ha BHIOJHEHUE paboT U yCiIyT, a Takxke
NpHKA3bl, PACHOpPSHKEHHsT © APYyrde MOKYMEHTHl 0O BompocaM (HMHAHCOBO-XO3SHCTBEHHON
NEATETBHOCTH.
3.1.3. TpeGoBaTh OT pyKOBOAWTENEH CTPYKTYpHBIX HOJpa3leieHud H Ciayx0, a B HEOOXONMMBIX
clydasx H OT PeKTopa YHUBEPCHTETA IIPUHATHS Mep 110 MOBBIMEHHUIO 3(QGEKTHBHOCTH KCIIOIb30BAHMS
CPEACTB, MO YCUICHHIO COXPAHHOCTH COOCTBEHHOCTH, OOECIEYCHHIO NPABHIBHOW OpraHHU3allvH
OyXranTepcKoro y4era i KOHTpOJISL.
3.1.4. TloaroraBnuBaTh MPENIOKEHUS O CHIDKEHHM pPa3sMEPOB NPEMHUM HIIM JIHIOEHHH TPEMUN
PYKOBOAHUTENEH MOpa3ieNieH il H CITyX0, He 00eCIICUMBAIOIINX BHIMOJIHEHUS yCTAHOBICHHEIX [IPaBUII
oOpMIICHHS MEPBHYHOM NOKyMEHTALWH, BeJEHUS NEPBHYHOTO ydeTa H JApYTHX TpeOOBaHUi MO
OpraHU3alH y4eTa U KOHTPOJIA.
3.1.5. CBOEBpEMEHHO TIOTYYaTh OT PYKOBOAMTENEH HOpa3JeNeHnH (ClenamcToB) uHbOpMaluio 1
JOKYMEHTHI (IIPHKa3HI, PACTIOPSIKEHHS, JOTOBOPHI, CMETHI, OTUEThl, HOPMATHBEI H IIP.), HEOOXOUMBIE
JUI BBOIOTHEHHS CBOUX JOJDKHOCTHBIX O0s3aHHOCTEH.
3.1.6. JlaBaTh 00s3aTeNIbHBIC PACIOPSKEHHSA IO OQOPMIICHHIO HHBEHTAPH3AUOHHON JOKYMEHTAIUN U
IPEJICTABIECHHIO B OYXTaITEPHIO BCEM MaTEPHAILHO-OTBETCTBCHHBIM JIUIAM.
3.1.7. TlpeacTaBisaTh K IMCHMIUIMHAPHON OTBETCTBEHHOCTH DPEKTOPY YHHBEPCHUTETa MaTepHaIbHO
OTBETCTBEHHBIX JIMI, KOTOPHIE HAPYIIHIM MM HE BBHITOTHIIA B MOCTABJICHHBIA CPOK TPEOOBAHHUS 110
O0QOPMJIEHHIO HMHBEHTAPH3AIMOHHOM NOKYMEHTAalluM M CBOEBPEMEHHOMY TPEICTaBICHUAIO B
OyXTaJITepHIO.
3.1.8. VuactBoBaThb B OOCYXICHMH NpPOCKTOB PEHICHWH, B COBEIIAHMSX M0 HMX IIOATOTOBKEC H
BBITIOJTHEHHIO.
3.1.9. 3ampamuBarh y HEHOCPEICTBEHHOIO PYKOBOJMTENA Pa3bICHEHHS M YTOYHEHHS MO NaHHBIM
DOPYYESHHSM, BEITAHHBIM 33]IaHIAM.
3.1.10. 3HAKOMHTBCS ¢ TIPOEKTAMH PELIEHUH PYKOBOACTBA, KACAIOMMUXCA BHIIOIHAEMON MM QYHKIIHH,
C JOKYMEHTaMH, ONpeleNIOIMUMH €ro mpaBa M OO0A3aHHOCTH II0 3aHUMACMOW JOJDKHOCTH, C
KPUTEPHSMH OLEHKH Ka4eCTBA MCTIOIHEHHS CBOMX TPY/JIOBBIX QyHKIHH.
3.1.11. VuacrsBoBaThb B OOCY)XIIEHHH BOIIPOCOB, KacCalOIMUXCSA MCIOIHACMBIX JOHKHOCTHBIX
00s13aHHOCTEH.



3.1.20. TlpeacTaBiasTh HHTEpECH YHMBEPCHTETa BO B3aUMOOTHOLICHHSX ¢ MHBIMHM OPraHH3aLMsIMU
VauBepcHTETa 10 PUHAHCOBO-XO3IHCTBEHHBIM i HHEIM BOIIPOCAM.

4. OTBETCTBEeHHOCTh
4.1. byxrairep-kaccup HeceT OTBETCTBEHHOCTD B CIIERYIOMINX CIyYasX.
4.1.1. HenmpaBuibHOE BeICHHE OYXTaITEPCKOTO y4eTa, CIACICTBHEM YEro SBHIIMCH 3alyINEHHOCTH B
OyXrajiTepcKoM Y4eTe U HCKaXEHUs B OyXTaJITepCKO#M OTYETHOCTH.
4.1.2. IlpuHATHE K HCIIOIHEHUIO H O(POPMIICHHIO TOKYMEHTOB IO OIIEPAIlUsAM, KOTOPHIE IPOTHBOPEYAT
3aKOHOJATENLCTBY HIHM YCTaHOBICHHOMY TIOPSIKY NPUEMKH, OIPHXOMOBAHHSA, XpaHCHHA |
pacxoI0BaHUS AECHEXHBIX CPEACTB, TOBAPHO-MATEPHUANBHBIX U JIPYTUX LIEHHOCTEH.
4.1.3. HecBoeBpeMeHHas M HENpaBHIIbHAS BRIBEPKa ONEpalyii MO pacyeTHOMY M IPYI'HM CYETAM B
OaHKaXx, pacueToB ¢ 1eOUTOpaMHU B KpeTUTOPaMH.
4.1.4. Hapymenme mnopsnxa coucaHus ¢ OyXralTepckux GajaHCOB HedocTad, JeOHTOPCKOM
3aI0JDKEHHOCTH U APYTHX NOTEPh.
4.1.5. CocraBnicHHE HEOCTOBEPHOH U HE IOJHOM OyXTalTepCKOi OTIETHOCTH IO BHHE OyXTaJITEpHH.
4.1.6. Jlpyrue BapyleHUs MOJIOXKEHUH U HHCTPYKIHI 110 OPraHU3aIiy OYXTalITePCKOro y4eTa.
4.1.7. HeofecmeuyeHHE TITacHOCTM JKOHOMHYECKHX IOKasaTeneil paGoThl, HEperyJIsapHOro
HHQOPMHUPOBAHUS O pe3ynbraraX (pUHAHCOBO-XO3SHCTBEHHOM ACATENBHOCTH M JOMYINEHHBIX (pakTax
6ecx03s51CTBEHHOCTH.
4.1.8. 3a HeBmMONHEHHE TpeOOBaHHH IOXapHOH O€30IaCHOCTH, OXpaHBl Tpylda, CaHUTAPHO-
TMTHEHMYIECKHX HOPM, TpeOOBaHUN OpraHH3aIlii MaTepHATbHO-X03SHCTBEHHOMN IeATETHOCTH.
4.19. 3a npuunHenme ymepba YHHBEpCUTETY WJIH COTPYJHHKAM, BCIEACTBHE MCIOIHEHHUS
(HeucnonHeHus) CBOMX JODKHOCTHBIX OOSI3aHHOCTEH.
4.1.10. 3a mpaBoHapylleHHs, COBEPIICHHEIE B IpOIEcce CBOEH MpoJeaHHON paboTHl B Ipeaenax,
ONPEAECIICHHBIX NEHCTBYIOIMM aIMHUHUCTPATUBHEIM, YIOJIOBHBIM M I'POXKIAHCKUM 3aKOHOIATEILCTBO
Keiprezckoit PecnyOnumkm.
4.1.11. HempaBoMepHOEe HCHOJB30BAaHHWE MNPENOCTABICHHBIX CIYXEOHBIX IOJHOMOYHM, a TaKXKe
HCIIOJIb30BAHNE UX B THYHBIX IIEJISX.
4.1.12. HenobpocoBecTHOE HCIONB30BAHHE MMYIIESCTBA U CPEICTB YHHUBEPCHTETA B COOCTBEHHBIX
HHTEpECax WA MHTEPEcax, MPOTHBOIONOXKHBIX HHTEpecaM Y HUBEPCUTETA.
4.1.13. HepocToBepHyI0 HHGOPMAITHIO O COCTOSIHAM BHITIOTHEHUS TOPYYEHHOU €My paboTHL.
4.1.14. Henpuuatue Mep 0 IPECEYCHHIO BHIIBICHHBIX HapyIICHH#H MpaBU TEXHUKH Ge30IacHOCTH,
IIPOTHBOMOKAPHEIX M APYTMX NpaBWI, CO3JAIOMKX Yrpo3y HEATEIbHOCTH OYXTalITepUH M €ro
paboTHUKAM.
4.1.15. He oGecmieuenne coOMONCHUS TPYOOBOH W UCHIOJIHHUTENECKOW IUCIUILTHEL, HHCTPYKIHH 1O
OXpaHe TpyJa, TeXHUKH 0€30ITaCHOCTH, TEXHUKE IT0KapHO# 0€3011acHOCTH.
4.1.16. Pazrnamenne KOMMEPIECKON TalHBL
4.1.17. 3a rpyboe HapylleHHE TPYJIOBHIX OOsS3aHHOCTEH B KadyecTBe NMCHHUILIMHAPHOTO HAKA3AHMS
MOX€T OBITh IPUMEHEHO YBOJIbHEHHE.
4.2. byxranrep-kaccup HEe OCBOOOXXZAeTCS OT OTBETCTBEHHOCTH 3a BIIEKYINHE OTBETCTBEHHOCTD
ICHCTBHSA, IPOM3BEICHHBIE TUIIAMHU, KOTOPHIM OH JAETETHPOBAI CBOH IIPaBa.
4.3. byxranrep-xaccup HECET HapaBHE ¢ PEKTOPOM YHHBEPCHUTETa OTBETCTBEHHOCTDH 3a CIICAYIOMIHNE
HapYIICHHS:
4.3.1. HapymeHHe mnpaBHi W TONOXKEHHH, pPErIaMeHTHPYIOIMUX (HHAHCOBO-XO3SMMCTBEHHYIO
IESATENBHOCTD.
4.3.2. HecBoeBpeMeHHOE B3BICKAHHE MHEHEXHBIX HAYETOB C MO/DKHOCTHBIX JIMI[ Ha OCHOBE
IIOCTAHOBJICHUH PYKOBOJICTBA.




4.3.3. HapymeHnme CpOKOB IIpEICTAaBICHHMA MECAIHBIX, KBAPTAIBHBIX H TOJOBBIX OyXraaTepcKHX
OTYETOB H 6AJIAHCOB COOTBETCTBYIOIIHM OpraHaM.

4.4. Onenka paboTh Oyxrajrrepa-KacCHpa OCYIIEeCTBIAETCS

4.4.1. HemocpeacTBEHHBIM PYKOBOIHTEIIEM - PET'YISIPHO, B IMPOMECCE MIOBCEAHEBHOTO OCYINECTBICHHS
pabOTHHKOM CBOMX TPYHOBBIX ()yHKIIHIA.

4.4.2. OCHOBHEIM KpUTEPHEM OIEHKH palGOTHI SBIAETCS KAYeCTBO, MOJHOTA M CBOEBPEMEHHOCTH
BBIIOJTHEHHS 33]1a4, IIPEYCMOTPEHHBIX HacTosmeH JoDKHOCTHOM HHCTPYKIHEH.

5. YcaoBus pa6ornl
5.1. Pexxum paboTel Gyxranrepa-KacCHpa OIPEeNessieTCs B COOTBETCTBHH C IIpaBMiiaMid BHYTPEHHETO
TPYAOBOTO PacCIIOpSAKa, YCTAHOBJICHHBIMA BY HHBEPCHTETE.
52. B c¢Bs3M C NpPOHM3BOICTBEHHOH HEOOXOMMMOCTHIO OyXrasTep-KacCHp 00s3aH BEIC3KAaTh B
CIryxeOHbIe KOMAaHAUPOBKH (B TOM 9HCIIE MECTHOTO 3HAUCHHS).
53.. Jlnd pelneHHs ONEpaTHBHBIX BOIPOCOB IO OOECTIEYCHHIO IMPOM3BOJCTBEHHON AEATEIHHOCTH
OyxranTepy-KacCHPY MOJKET BBIIEIATHCS CIIy)KeOHBI aBTOTPAHCIOPT.

6. IlpaBo moammcu
6.1. Byxrantepy-kaccupy Ui obecliedeHHs €ro AESTEIPHOCTH HPEIOCTABISETCS MPAaBO IOIAMHCH
OpraHU3aIHOHHO-PACIOPATUTENLHBIX JOKYMEHTOB IO BOIPOCAM, OTHECEHHBIM K €r0 KOMIIETECHIHH
HacTodIel JI0KHOCTHOM MHCTPYKITHEH
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